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1. O6uue no,roxenus

1.1. Tlacrorqee floaoNegae oO o6pa6or(e I,l 3auure EepcoEar]bHbrx .qaHrrbrx pa6oriru(os
MAOV "fuMEa3lr.r "l{croK" (.qanee floaoxeaue) peryntrpyer nop.r,qor c6opa, xpauenar,
o6pa6orl{l.t Il ]rclo.rrE3oBaErrr repcoE&.rErrErx ,qaHrrbrx B MAOy ,,fuMuagl,l_{ ,,l4croK,, 

B
cooTBeTcTBr.rrr c 3atKoEoIaTenEcTBOM POCCtiiC(Oii oelepaq[Ir,

1.2. Hacrortqee floroNeEr-re pa3pa6ora{o B coorBercrBur{ c KoHcr{Tyq{ei poccuiicRoi
@elepauutr, Tpy4oeru (o.qercoM PoccriicKoii Oeaepautu, @e,qepa,riq"rrt 3a(ogoM or
27.07.2006 N 149 - 03 "06 r.rr:Qopuaqurl, xHeopMaquoulrrtx rextolrornrx n o 3aqnre
un$opvaqun". (DeaepalrrtlrM 3a(oHou or 27.07.2006 N 152 - O3 ',O nepcosa,lrurrx raau6rx,,,
llrrbrMu r{oprraT[BHErMu a(TaMlI, IetcrByror(uMu na reppuropjzu poccliic(oi (De.qepaqur.

I J. uenBro Hacrorrqero lloroNeHl,Iq iBnrercr ficnorHeHre 3a(oHolarerbcrBa p(D B o6racr
3aIILiT6r nepcotanBHEx AaHH6IX,

2. OcHogltLre noHqrnq

Inq qenei Eacrorrqero noroxetttu lcuoJrb3yrorct cJIeAyIouI[e nolrrrltr:

2.1. Pa6orEE( - ibr3u.recxoe nIrtto, cocrorrqee B TpyroBbtx oruoueHuqx q pa6orolarer,rel{.

2.2. Pa6orogarelt - MAOy "fnMrra3r-d "I4croK',.

2.3. llepcouarrbnlre raEu6re - no6al un{opvaqtla, orrrocrurarc, [prN{o rlxx KocBeqHo r<

onpe,qeneHEoMy rrnfi onpelenreNroMy !bu3]{qec(oMy xt{u) 1c16lerry nepioua-uHbrx .qasHbrxJ, B
TON! irr,tcjle efo Qalf]rnut! LIMt) oTrIecTBo, fo,{! Nfecr{,,qaTa L \tecTo poxleHt'Ir! alpecl
ceMeti{oe! coquar'1btroe, r-rMy[lecTBeEHoe IojroxeH e! o6pa3oBaEue, npo(beccr.tr, Aoxolbr,
.qpyrat uH+opMaufir.

2.4. O6pa6or(a nepcoHar6HBrx ,{a}tHLrx - mo6oe AeficrB[e (onepaura) ,trl{ coBo(yrrHocrr)
IeicrBr.rii (onepaqEi), coeepuraelGrx c lcrrojrb3oBaHr.reM cpe,{crB aBrorvrarrr3aqu{ Enu 6e3
Ircnolrl3oBalllr raKlrx cpercrB c nepconarrl{EiMlt AaHEbIMli, BKlrloqajr c6op, 3anrcb,
cEcTeMaT[3aulro, EaKo[J]eHr{e, xpaHeErjej yTorlllesue (o6HoBreEae, r.r3rreHeElle), u3BjreqeHlle.
lcnor63oBaH[e, fiepelaqy (paclpocrpaHer{ltej ]rpeIocTaBreH[e, Iocryrl), oSe3nuqrrBaH e,
onoMpoBaHue, ylajreHrre! yEtqToxeErre [epcoHa,r!,Hbrx,4aqHbrx.

2.5. Pac[pocrpaqeHEe nepcoHa,rrBubrx laHHbtx - .qericrBr4s, HanpaBreHs6re Ha nepelag]
lepconaqBEbrx IaHriErx onpeAeresHoMy Kpyry nI'Iu (lepeAa.ra nepcoaa:trnr,rx aalutx) n.rlr ua
o3HaKO\lIeHIte C [epCOEaqLIlbM{ IaHHEIMX HeofpaHfir]ellEofo (pyfa Jltiq, ts toM qrrcJte
o6EapoAoBaHue nepcoEaL'rbrrbrx laFrlrErx B cpeAcrBax MaccoBoi:i EH+opMaqua: pdjrtelrleHue B
l4HQOpMaq&oqHo-Tener(oMNIyH[KaIIUOEH6TX CeTrx lljlt| [pe,4ocTaBJleH]_t9 aocTyrla (
repcoH,ulbltl,rNt IaHII6IM I{a(I.IM - nl]6o IIEEIM cltocooor{,

2.6. I{cnom::oeau{e nepcogalrguErx ragHr,tx - AeiicrB[r (oflepaut[) c nepcouanlrruu
!a.t{H6rMIl: coBepulaeM6te pa6oro,qarererl B qertx npuHrrl,t, peueEuii l4nu coBep[eHu, uH6Ix
AeiicTBkfi, nopoxlarouiEx rcptlEqecl(I4e llocj]e,qcTBllt B orHollleHl1x cy66e(Ta l]epcoHit,l6Hblx
IaHHBtx rrJtr.r Apyrid nrlq rrl6o r.tHr,rM o6pa3oM 3arpar[Barouxx fpaBa u cBo6o,q6] cy6be(Ta
rlepcoEan6Hblx IaEHbIX Ilnll lpyflix nn!



2.7. Bno(l]poBaHue [epcoE,l,'rEHErx .{aEEr,rx - BpeMeEqoe lpe(par{eEue o6pa6orKt
nepcosajrLE6x .{aErrbrx (3a IlcruIrolreHr{eM cjryiraeB, ec-{Il o6pa6oT(a Heo6xo.{rMa .qnt
yToqHeEut fiepcoHa,{EHElx,qaHH6rx),

2.8. yEll-rroxeEr.re [epcorrajrr,Hr,rx .qaHrrbrx - AeiicrBuq, B pe3y,.lbrare Koropr,Ix seBo3MoxHo
BOCCTaHOB}rTB Co.qepxaFrre EepCOEaLrrEEbrX,4ar{HErX B rrabopva{I]oElloii CUCTeMe

IepcoEaJtbIIbIX ,uallHlrx ltJrn B p€yJrLTaTe KoTopBrx yHnqToxarcTcr MaTepr,tar'lBHBre HocuTejru

nepCOEaJILIIbIX AaEHI'IX,

2.9. I4cxo.qs ll: onpeaelreulrr fiepconalJrbrlr,rx aaHHr,rx, Koropoe.qano o 3axoue o nepcona"rluox
,{aHnr,rx, Tarue cBe,ueEtrr co,qepxaTcq B cre.{yrouux noxylreHrax ov:

- Jrx.iHBrii Jrucro( I1o yqery (a'4poB, (orop6re 3anonHrrorcs pa6orE!(oM nprc fipaeve Ha pabory.
B gTux ,4o(yMeETax co,qepxarc, aq(erEbre r, 6fiorpalbllqecl{ue ,{aEqbre pa6orEr.i(a;

- (oIII4r no(yMeHTa, y,qocroBeprouefo nt,l!]l]oca6 pa6oTHr4(a. 3,4ecr ynzBrnarcrca $aMr1,ura,
t NIt, oTqecTBo, ,[aTa pox.qeHqt, a.{pgc pefl,IcTpauux, ceMel{Hoe rloJroxegue, cocTaB cel\fbl,l

pa6ors!(a, a ra(r(e pe(Br.Blrrr,r 3Toro Ao(yMenra;

- Jrtlqnar Kaprolr(a N T-2. B Eeii )T(a3brBarorcr ibar"nuur, rvr, orirecrBo pa6ornura, Mecro
pox.qeEur, cocTaB ceM6!r, o6pa3oBaE{e, a TaKXe ,qaHH6re .4oKyMeHTa, yaocToBepflorlero
nhqHocTB.li tTp.:

- TpyaoBas KHuft(a ujlra ee (onllr co cBe,qeHlt'Nrl-l o Tpy,qoBoM cTat(eJ lpeaEraytqlx MecTax
paSoT6r;

- t<oriiu cBlt,rereJrbcrB o 3anrrolleH[u 6para, pox,leuuu ,qereii. Taxr.re ro(y]reHT;r co,qepxar
cBe,{eq[t o cocTaBe ceMbli, KoTopble MoryT noHa,[o6tTbcf paboTo.{aTerto IJrt Ilpe.uocTaB.]reHl,tt

paoorEu(y orrpe,qereHEErx Jr6ror, fipeAycMorpe]rHbrx rpy,{oBBrrlr ra HarroroBr,rM

3AI{OHOIATEJI6CTBOM;

- ,qo(yMeHT6r Bo[HcKofo y.reTa c ijHibopMalnei 06 oTHoEeH[rr pa6oTHxKa K BoaHcKoi
o6t3atuocru neo6xo,qlrr"rrr pa6oroaarenro ,qnr ocyqecrBneH[r B oprau 3arllu BouHc(oro
yqeTa pa6oTEnKoB;

-.Dor()veHT6r 06 o6paroBax r c KBanrlb Kaureii pa6orHHKai

- IO(yMeETbr O6BaTeJrbHOrO reECrOrrHOrO CTpaXOBaHrJr pa6OTHUKa;

- Tpy.{oBoi:i noroBop co cBeAeHurMn o aonxHocrrj pa6orHr-r(a, 3apa6orHoii nnare, rrecre
pa6orbr, pa6oqeM Mecre, a raKxe urrbre rrepcoH,lJlt Hbre .qaEH6re pa6orHrJKa;

- noaJruHsu(n rr KonI'lI, [prrKa3oB rlo JruqEoN{y cocTaBy. B Hrrx co.qepxrrTcr rrHoopMaun, o

nplieN{e, [epeBo,4e, yBojrbrreHrrr r.r riHErx co6r,rrrrrx, orHocrllrixcr ( Tpy.qoBoii ,qerre,.l6uoclt
pa6orsnKa;

- npE Heodxo,qur'rocru - 
'lHLre 

aoKyMeET6r, coAepr(auue nepcoEa[6H6re .{aEE6re pa6orHrrr{oB.

3.O6n:annocru pa6orogare,rn

3.1. B qemx Ilcro.rrHeHrrr rpedoBaEai:i 3arKoEo,qare.r'rbcrBa PO npu o6pa6or(e lepcoHar'rbH6rx

.{aHIrLIX, BCe pa6oTHll(g rnMqa3ut ,{oJr)KHEr r{cnoJrEgT6 ycraHoBneEEEri Iloptqox pa6orbll



3.1.1. Pa6ora c nepcoEarr,trbi\{ll .qatIHbIM[ pa6orHr'I(oE AonxEa Ee Hapyuar6 Tpe6oBaHI'Iii

3a(oEoIaTe,'I6CTBa P(D U JIOKaII'IIEIX HOpMaTIIBgbIX a(TOB OpfaEn3aq4u, Ir,{OrXEa 6bnb
HenocpeacrBeHEo cBr3aHa c ocylllecTBJlesfleM uMu cBo]rx TpyIoBbIx QysKll]ri.
3.1.2. flpu c6ope x o6pa6orKe nepcoHar1bHblx ,4aEEbrx pa6orHuKa paboroaarenB ,{onxeH
py(oBo,rlcrBoBarBct KoEcrlzryuuei:i PO, Tpy.{oB6IM KoAe(coM P(D u IiHEIMI' Oe,4epanbHblM[
3aKOHaN{Ii.

3,1,3. IIepcoEa-'rEHEre ,qannr,te pa6orurjr<on IorxHbI 6EITB flonyqellbl Torr,Ko lrelocpe,4crBeHEo

y Hefo. Ecnli,{rs o6pa6or(x ero,qauHLIx ujlll lrx llojlyteHxt l]pl4BJle(aerct 'rperbrj nfiua, To

pa6orErj( ,[orxetl Aar6 [pe,IBapurenEHoe rIIicbNIeHI{oe corJlacl{e Ea 3To OaHoBpeMeHHo

pa6ornxK.{on)(eH 6bITL yBeaoM-lell o [ertx c6opa unoopvauun, ncroqHr'Ikax ee IloryleHrs, a

TaKXe o nocrercrBltx or(a3a or rlperocraBregtit IIIlc!,MeEHoro cofnac{t Ha c6op

uur!opvauuu.
3.1.4. llepcoE,LrrbFbre ,qaHIrEIe paborEuKa o ero fiojulrl'IqecKux, peJMlo3llr,]x ll ull6lx
y6e)(,4eExtx, riacrHoi XE3HI{, a raKxe itJleHcrBe B o6lllecrBeEHblx u [po(Dcolo3Hlrx

opfaHr€aulux He noffexaT cSopy fttvsasueii, ecJlll lrHoe He npe.qycMorpeHo

3a(O1]O,qaTenLCTBOI{,

3.1.5. 3aunra irepcoHajlbHbrx ,IaHEE Ix paoorHu(a ,qo,rlxHa o6ecflgqllBarbct rlojrllocft,Io 3a cqer
pa6oro,qarem.
3.1.6. ll]vHa3fir o6r3aHa npfi nplreNle l]a pa6ory, a ra(xe [p!I ffo6blx u3MeHeIJIlrx flpaBun

pa6orbl c nepcoHanLH!,IN{q ,[aHHLtMu nncBMeHEo 3Ha(o]ur'ITB c III'IMII Bcex pa6orHI'IKoB Oy,
3.1.7. fr1MEasns Ee nN'reer npaBo nptHyxrar6 pa6orAtl(oB I( orKa3y or cBollx npaB Ha 3aulury

rrepcoHa-rlbIrtIx,uaHHBrx.

4. O6q3aHHocru pa6orHIIKa

Pa6orHfiK o6qlaE:

4.1. nepe,qarL pa6oroaarejrro Bce nepcoHafll'I{Ere AaHEbIe: yI{a3aEHLre B coorBerc'tB}'Ioulllx

IOl(yNreETaX,
4.2. B ycraHoBreEHEdi npaBllnaMlr cpol( coo6tqarl pa6oro.qarenlo 06 IBveHeHI,IL cBoi-lx

nepCOHar]LHL,qaHII6IX.

5. fipaBa pa6orHuKa

Pa6orHr-i( {vee'r npaBoi
5.1. Ha npocMorp nepcoua-rr,noii r.rn$opuauEu, Ilrrerorqeiict y paboro.uareJ]e.

5.2. Ha cBo6o,qEbrii 6ecuarEElii li Eeorpalll{r{eltE6lii ,{ocryn K cBouM nepcoHalbHr,lM aaHItEIM,

B TOM qlICJle lrpaBo Ea nonyqeEl,Ie [o.{TBept(,4aloul'ix ,qoKyMeHToB B BIIIe clpaBoK, Konxt r'lt'l B

Bll.Ue nHOf O,qpyf of o oofiufl arlEHoro .4oI{]af eHTa.

5.3. Ha.qocryn x ueluqxucl(r.tM.[a!rl.I6l1\{.
5.,1. TpeooBarb Briecrll ,i3MeHeEur lrnll )',qajlltrb nepcoHan6Hyto IrHQopNlaqrxo, flonyqeEHyro

pa6oroAareneM B Eapyuretlte Eacrotlultx [paBIrJL I43lfeEeHI4t BHoctrct Ha ocHoBaHu[

n14c6veHEoro 3afi BJrellllt pa6oTEE(a.

5.5. llo'rpe6oBarL or pa6oro,qare"[t !?Becrt rr' Bcex ]ru{. paEee flo-lyrlxB[lrl ro BEHe

pa6oro.qarem fienoxEble ]lru HeBepl{6te Irepco}IaIJIEHI'Ie ,qaHH6Ie o pa6orHu(e
5.6. O6xanoBarb B cy,{e6HoNI nopt,{Ke JrIo66Ie AenpaBolvlepHble ,qeiicrBtrt Eml 6*reiicrBte
pa6oro,larenr IlpE o6pa6or(e u 3a]rrrre nepcoHarl6Hbrx JaEHbrx pa6orH[(a

6, C6op, o6pa6onca u xpaHeHu€ nepcoua,'rblrLrr aaHH6lx

6.1. O6paSorra repcotlaurlHtlx 4aunrrx pa6ornuxa - 3To nollyqeHue tlEOopMauurr tr3

pa3irrqH6rx ucToqHuKoB, ee xpalreHlle, o6pa6or(a, a Tau(e nro6oe apyfoe llclloJlb3oBaEue.



6.2. llepcona,rrnrre AarrHbre [peAocraBnerorcr caMuM pa6orE'r(oM lyreM 3anonqeErt
3,urBreHrrr ycraHoBrenaofi Qopvu. Pa6oroAarerb o6r3aE nplt l,rx rroJt)n]eHurr npoBepurt,
3atBjteHr$re aaHH!,Ie IIpeI:btBJ]eHEr,tM nolTBepxldoluliM Aor{yMeET,M,
6.2.1. 3arBneur.ie coAepxnr BolpocEt o rrepconarbnbrx rauHrrx pa6oru[(a.
6.2.2. 3arerer e lomr<rro 6B116 3aloirueno pa6orquKoM nll.]Ho.
6.2.3.3arBr.etve pa6orHrrre xpaurrcf, B JruqlroM aene y orBercrBensoro .rtua pa6oro,4arent
BMeCTe C npe,{ocTaBneHHBrMIi IOKyMegTaMU.
6.2.4. Jllj.iEoe.qeJro nocre [pe(parqeH].rr rpy.uoBoro AoroBopa c corpylltllxoM [epe.qaercr B

apxlB! ll xpaEuTct ycTaHoBneHHbIe 3a(oEoIaTeIEcTBOM CpO(]r,

7. IIepeAa.ra nepcoHaJ'r6H6ra AaHHbrx

7.1. flpx ocyuecrBneHru neperaqu lepcoEaxrHbrx ranrrrrx pa6oruuKoB TperrlM ruua,v
paSoroaareJl6 o613aE:
- He coo6ular6 nepcouaJlburle .IaEHEre 6e: nonyqeggoro rr cbrteulrofo cor:racul pa6orulir<a,
(poMe cnyqaeB: Koua tarr,e o6s:aguoctt _vcTalloBneHbt 3aKoIIoaaTenEcTBoM;
- He rlepelaBarl lrepcoHartbEbte .qaHEEIe pa6orHu(a lrt Ecno_r.Ib3oBaHl,t, B (oMMepqecklrx
rleJttx;
- TpeooBarb or rperr,llx nl]ll co6,rlo.qeExr fiparu,r pa6oru c nepcoE&rrbHbrMu IaflHHMu, a ra(xe
lpelocTaBneHut ItIIcbNIeEEofo lo.{TBepx,{eHxt t4cnoJIb3oBaHIIt II9pcolJM6E6IX IaHHEiX B

Iloptl(e! npelyc\loTpeHHblx HacTottlrjM noJloxeH]reM o 3auluTe [epcoHal6Ht, IaHEbIx;
- ,{aBaTb aocTyll ( nepcogaJlbH6lM aaHHErNt TO_rIbKO rlltuaM, l'iMelolllt M COOTBeTCTByTOU]_ii

lonycl( 14 {cnoJlb3),1o[lltx ltx Tojt6l{o IJL BbIIIo]lEeHUt KOH(peTE6lX IOJTHOMO.I]{j:1;

8,.(ocryn n nepconarsbHbrM AaHHErNr corpylHqlta

8.1. Bnyrpennuii ,locryn (ucnolt:ooarre unlfopnaqurz pa6ornr.rKaMlr rrrMEa3n[).
llpaBo Aocryna l< fiepcoua]r6u;r\,r Aasnr,rv pa6oruura uueror:
- tpe(TopfijMHal3tiu;
- rdBel)rcu iij KaHle.lrpreii H ceKpelapb:
- 3aMecTtTenx ar.rpe(Topa f[vEa3u]4;
- coTpy,{lrnKn 6)xramepfu, B npeleJrax cBoeii xoN{[eTerruM;
- cav Pa6orHr4K.
8.2. BneurHr'iii .qocryn (rocyAapcrBenHr,te crp)'Krypr,r). llepcona.rr,nr,re IasHHe pa6ornn(oB
ItofyT npelocTaBltTbct To_q6l{o no 3a[pocy KoN{neTeHTItEIX OpfaEOB, IIVercLqUX
cooTBeToTB].IOluue nOn1{ON{Oitr{t:
- OeleparrbHar Ha[oroBar cnyr(6a;
- npaBooxpaHr4TelbHbIe opraHEl;
- opraEbl cTaTI-tcTIIKlr ;

- BO9HKOMATbI;

- opfal.Ibt coqua:rLHofo cTpa\oBaHrlt;
- neEcr.roHHbre oos,qEr;
- I1o.qpa3leJteHIIt MyHiIq],IIIarrbH6IX opraHoB ynpaBIeEIlt,
8.3. .{pyrre oprauasaur! (rper6n ra[a).
CBeIeH[r o pa6o'rEn(e (B ToM .rr.tcre yBoJreHHoM u3 ,[ar.rH6rx apxxBa) npe,{ocraBrfiorct
TpeTbII\{ nt4tlaM Ha ocHoBaEIlI4 ntacbMeHIIOfO 3aJIBIeHI,tt
caiuofo pa6OTI{u(a.
8.4. PolcrneHErr<r4 u qJleHbr ceMeii.

llepconanraue laurtr,Ie pa6oru Ka nperocraB-r*orcr po.{crBeHl{u(aM nJrn rrJIeHaM ero
celtDll toIDKo c n/cbNIeHHoro pJ jpeueHut pa6o.HHKa,



9. 3aur.rra nepcofi a,'t6HLrx AaH[r6rx

9.1. B paMKax pea"Tr.r3aur r [yliKToB Eacrofluero floroxeEqr o 3arqtre lepcor{ajrblr6rx .rarrE6x
pa6orEuKoB, .upe(Top rriMHa3nn r.I3,{aer [pr]Ka3 o Ha3HaqeEuri ru{ua, orBercrBeHrroro 3a

co6nrcIeHre nopr,{Ka pa6oTEr c nepcoEan6EErMr.r IaHsErMu pa6oTqrrKoB, Ha (oropoM lexar Bce

o6BaEEocr[ ro o6ecDe.reHr.llo KoE(bu,reEuran6Eocrr, lojryqeEsErx,{aFEED<, a ra(xe
opraHl€aq[{ pa6orEr c rrrrMr.r.

9.2. llepeAaqa uEoopMaqrrr.r npor.rcxo,[rrr rojrb(o B riricbMelrEoM BrAe. 3anpoc Aonxes 66116

c.qeIaE B [{cr,MeHrroM B]aIe c yKa3aHrreM Bcex peKBrI3IiToB JI{ua, 3allpaulrBzuouelo
lrHdopMaqrrlo. OTBer AonxeE 6B116 cAenaE Ha {bripMerlHoM 6rar*e rriuna3ur.r u ornpaBreE
3AKA3EbIM III'CbMOM,

9.3. Bce noryveunrre nepconalbsbre ,{arrubre nolrxnEr xpanurbcr B Mecre, r]cKrrroqarorJreM

lJecaHXrIuollupoBaEHBIx,{ocTyII TpeT6nx Jlr.]q.

9.4. SnemposEbre HocIITenIl rQopMarlrrlr, AoJ'D(H6r 6urE 3arltueHbr Kpt.nrorpaibrqec(uMr.r
cpeacTBaMn 3alllr.rTbr rrnQopvaqzu.

10. OrsercrseHEocr6 3a pa3rlrartreHue rrepcoHa,'rbHLrx aaHHbrx pa6orHfiKa

10.1. J1uqa, np!3HaHHEre Bl,tHoBHr,lMlr B EapyueHu]r flonoxeH]-rii Hacroitqero lloloNenas o

3at[uTe rlepcoHarbHbrx IaEH6rx pa6oTHr(oM IlptBJIe(aIoTct I< fl{cutnnrHapHoi,
a,uMnHucT?a'rl,lBrroii, fpax.{aHc(o-[paBoB].ro l,I yforoBqoii oTBeTcTBeEEocT!, B nopr.4(e
lpeaycMorpenuoM 3a(ouo,{arelr;crBoM PO r-,r Jroxa]'tlrrbrMr,r EopMarIlBIrr,IM[ a(TaMlt,


